Transcripts and eVoucher

In the Eastern District of North Carolina, there are two documents necessary to ensure
authorization and payment for transcripts ordered in connection with CJA representation: the
AUTH 24 and the CJA 24.

e An attorney must submit a separate AUTH 24 for each court reporter from whom the
attorney is ordering a transcript. Submitting an AUTH 24 does not *“‘order” the
transcript from the court reporter; an attorney must contact the court reporter
separately to place the order. Instructions for creating and submitting an AUTH 24 are
below.

e When the AUTH 24 is approved, an attorney must then create a CJA 24, using the existing
approved AUTH 24. Instructions for creating a CJA 24 are below.

o If the court reporter is an official staff court reporter, an attorney should select the
“Expert” radio button under “Voucher Assignment.”

o For all other contract court reporters or transcriptionists, an attorney must select the
“Attorney” radio button under “Voucher Assignment.”

Attorney creates and submits
AUTH 24

If AUTH 24 approved by
court, email sent notifying
attorney

For contract court
reporters/transcriptionists,
attorney creates CJA 24 and
keeps “Attorney” radio button
selected. Attorney completes
and submits CJA 24.

For official staff court
reporters, attorney creates
CJA 24 and selects
“Expert” radio button

Official staff court reporter
completes and submits
CJA 24 for attorney
approval

CJA 24 is now in “Attorney
Approval” stage. Attorney
approves CJA 24 to submit it to
the court.

Attorney reviews and if
accurate, approves CJA 24
to submit it to the court




Creating an Authorization for Transcripts (AUTH-24)

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save
your work.

o Follow established procedures by the Fourth Circuit for transcript ordering in addition to
submitting the AUTH 24 in eVoucher

e Submit a separate AUTH 24 for each court reporter

e Court reporters/transcriptionists are not notified when an AUTH 24 is filed. Be sure to submit
the transcript order directly to the court reporter/transcriptionist in addition to filing the AUTH
24,

Step 1

On the Appointment page, in the Create New Voucher section, click the Create link next to AUTH-24.
AUTH-24

Authorization for payment of
transcript

Step 2

The authorization opens to the Basic Info page. Enter the required information for the desired

| Basic Info Documents Confirmation

Basic Info

1 CIR /DIST/DIV.CODE 2 PERSON REFRESENTED VOUCHER NUMEFR
Pebediah Bransen

3. MAG. DKT/DEF NUMBER 4 DIST. DKT/DEF NUMBER & APPFALS. DKT/DEF NUMBER 6 OTHER DKT/DEF NUMBER
1:14-CR-08803-1-A4
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! [Felony (including pre-trial diversion

[USA v Branson Jof allezed felony) Adult Defendant Criminal Case

11 OFFENSE(S) CHARGED

[15:1823 F INSPECTION VIOLATION PENALTIES

12 ATTORNEY'S NAME AND MAILING ADDRESS 13. COURT ORDER
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[Prior Attorney's Name
[4ppointment Dates

[Siznaturs of Presiding Judgs or By Order of the Conrt
Albert Albertson
14 LAW FIRM NAME AND MAILING ADDRESS, g‘;‘%ﬁw umc Pro Tunc Date

Repayment 0 VES @ NO

Proceeding Transcript

To Be Used .

Proceeding To Be

Transcribed *

Apportioned Cost (%) l:l

Apportioned Case and | |

Defendant

Special i

Handling None hal

oS ["] Prosecution Opening Statement ["] Prosecution Argument ["] Prosecution Rebuttal

[ Defense Opening Statement [ Defense Argument [ Jury Instructions [ veir Dire

[ «First ][ <Previous |[ Mext> |[ Last» | [ save | [ Delete Draft | [ Audit Assist

transcript. Click Save.



Click the Documents tab or click Next on the progress bar. To add an attachment, click Browse to locate
your file, and then add a description of the attachment. Click Upload. The attachment and description
are added to the voucher and appear in the Description column. Click Save.

Basic Info | | Documents

Confirmation

Supporting Documents
File Upload (Only Pdf files of 10MB size or less!)
File Browse...
Description |
Description Delete View
Froposed Order.pdf Delete Wiew
[ [ ][ > | [

Note: All documents must be submitted in PDF format and must be 10 MB or less.



Step 4
Click the Confirmation tab or click Next on the progress bar. In the Public/Attorney Notes field, you can

include any notes to the court. Select the check box to swear and affirm to the accuracy of the
authorization, which automatically time stamps it. Click Submit.

Basic Info Documents | [ Confirmation

—
Confirmation

1 CIR/DISTDIV.CODE 2 PERSON REFRESENTED VOUCHER NUMBER

101 Pebediah Branson
3 MAG. DKT/DEF NUMBER 4 DIST. DKT/DEF NUMBER 5 APPFALS. DKT/DEF NUMBER 6. OTHER DKT/DEF NUMBER
1:14-CR-08803-1-A4
7.IN CASEMATTER OF(Case Name) 8. PAYMENT CATEGORY 0. TYFE PERSON REFRESENTED 10. REPRESENTATION TYPE
. [Felony (including pre-trial diversion
|USA v. Branson Jof alleged felony) Adult Defendant |Criminal Case

T1 OFFENSE(S) CHARGED
13:1823 F INSPECTION VIOLATION PENALTIES
BEQUEST AND AUTHORIZATION FOR TRANSCRIPT

T2 PROCEEDING IN WHICH TSTO BE USED

T3 PROCEEDING TO BE TRANSCRIBED [ VOTE. The o o€ o TReLa

TT SFECIAL AUTHORIZATIONS TOUDGE'S INTTIAL

A Apportioned Cost % of transeript with

B. o 14Day cExpedittd 0 3Day oDaly o©Howly o Realtime Unedited

C. 5 Prosecution Opening Statement 0 Prosecution Argument 0 Prosecution Rebuttal
o Defemsc Opening Statement o Defense Arsument 0 Voir Dire 0 Jury Instructions

D. In this multi-defendant case, commercial duplication of transcripts will impede the delivery of accelerated
transcript services to persons proceeding under the Criminal Justice Act
15, ATTORNEY'S STATEMENT 16. COURT ORDER

As the attomey for the person epresented who is managed above, 1 | Financial eligibility of the person having been established to
hereby affirm that the transcript Tequested is necessary for adequate | the Court's satisfaction the authorization requested in Item 15 is hereby
representation. I, therefore, request authorization to obtain the transcript eranted.
services at the expense of the United States pursuant to the Criminel

Justice Act
Signature of Presiding Judge or By Order of the Court
Signature of Aftomey Date
Andrew Anders Date of Order Nunc Pro Tunc Date
Printed Name

Telephone Number: 210-833-3623

Attention: The notes you enter will be avalable to the next approval level.

Public/Attorney
Notes
| 1swear and affirm the truth or c of the above R
Date: 4/20/2020 21:49:45 0 Submit
«First_| [ < Previous | [ Next> Last » Save Delete Draft Audit Assist

Step 5

A confirmation screen appears, indicating that the previous action was successful, and the authorization
request has been submitted. Click the Home Page link to return to the home page. Click the
Appointment Page link if you wish to create an additional document for this appointment.

This document has been submitted.

Please keep the following document number for your own records:

0101.00006206

Back to:

Home Page
Appointment Page




Creating a CJA-24 Voucher

Note:
o Do not create a CJA 24 until the AUTH 24 is approved.

e There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save
your work.

Step 1

On the Appointment page, in the Create New Voucher section, click the Create link next to CJA-24.

A4 Create
Authorization and Voucher for
Payment of Transcript

Step 2

The Basic Info page appears.

NCED requires an AUTH 24 for all CJA 24 vouchers. Be sure to click the Use Existing Authorization in
eVoucher link.

| Basic Info

Basic Info
1 CIRUDISTDIV.CODE 2. PERSON REFRESENTED NOUCHER NUREER
101 Pebediah Branson
3. MAG. DKT/DEF NUMBER 4. DIST. DKT/DEF NUMBER. 5. APPEALS. DKT/DEF NUMBER 6. OTHER. DKT/DEF NUMBER.
i:14.CR-08805.1-A4
7. IN CASEMATTER OF(Case Name) 3. PAYMENT CATEGORY 9 TYPE PERSON REPRESENTED 10. REPRESENTATION TYPE
JUSA v. Branson Sflmgi‘;il"ﬂ:ﬁ pre-trial diversion |s s Defendant lcriminal Case

1L OFFENSE(S) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES
EXCESS FEE LIVIT FRESIDING JUDGE MAGISTRATE JUDCE DESIGNEE 1
[511,500.00 Albert Albertson

DESIGNEE 2

Authorization Selection

‘You can dlick the Use Existing Authorization in eVoucher button to select from a list of approved authorizations, or click the No Existing
Authorization in eVoucher button.

Use Existing Authorization in eVoucher
You may dick here to select from a list of approved
authorizations.

No Existing Authorization in eVoucher
If you do not have an existing authorization in
eVioucher, you may proceed by clicking here.

« First < Previous Next > Last » Delete Draft Audit Assist



Step 3

Click the applicable AUTH-24, which highlights it in blue. You cannot continue until it is highlighted.

Authorization Selection

You can click the Use Existing Authorization in eVoucher button to select from a list of approved authorizations, or click the Mo Existing
Authorization in eVoucher button.

Use Existing Authorization in eVoucher Please Select the Associated Authorization
You may dick here to select from a list of approved R -
authorizations. ID Number: 89 Service Type: Court Reporter [ Transcript
Order Date: 01/21/2016 Spedial Handling: 0
No Existing Authorization in eVoucher Proceeding Transcribed: Transcription
If you do not have an existing authorization in
eVoucher, you may proceed by clicking here. Prosecution Opening Prosecution Argument Prosecution Rebuttal
Defense Cpening Statement Defense Argument Jury Instructions oir Dire
In this multi-defendant case, commercial duplication of transcripts will impede the delivery of

accelerated transcript services to persons proceeding under the Criminal Justice Act.

ID Number: 116 Service Type: Court Reporter [ Transcript
Order Date: 03/22/2016 Special Handling: 0

Proceeding Transcribed: Arraignment
Prosecution Opening Prosscution Argument Prosecution Rebuttal

Defense Opening Statement Defense Argument Jury Instructions oir Dire

In this multi-defendant case, commercial duplication of transcripts will impede the delivery of
accelerated transcript services to persons proceeding under the Criminal Justice Act.

Step 4

Click the Expert drop-down arrow and select the court reporter/transcriptionist. In the Voucher
Assignment section, click the appropriate radio button indicating whether the attorney or the
transcriptionist will be entering information. In NCED, Official Staff Court Reporters are authorized to
enter information on the CJA 24 voucher, and the attorney should click the “Expert” Voucher
Assignment radio button. Where a Contract Court Reporter/Transcriptionist is used, the attorney must
select the “Attorney” Voucher Assignment radio button. Click Create Voucher.

New Voucher Information

Description

Court Reporter/Transcriber Status
(®) official ) Contract () Transcriber () Other
Service Provider
You can search one of the service providers already in the system

OR you can enter the required information for another provider
Expert Expert, LeVar v

Expert Info LeVar Expert

Details AO-CMS0

‘Washington DC 20544 US
Phone: 202-502-2965

Voucher Assignment = (®) Attorney () Expert
This indicates who will be respansible for filing the voucher daim part

Notes:

e To enter a new transcriptionist into the system, select the expert from the Expert drop-down
list, and enter details in the Expert Info section.



e Selecting a transcriptionist already in the system automatically populates that expert’s
information.

e Select whether the attorney or the court reporter will be filling out the voucher claim portion.

e If the attorney clicks the Expert radio button, the expert fills out the required expense
information and submits the form. The attorney then approves and submits to the court.

Step 5

Click the Services tab or click Next on the progress bar. Complete the Date, Service Type, No. of Pages,
Rate Per Page, and Description fields, then click Add. The items appears in the Service Type column.
Click Save.

Basic Info | | Services Expenses Documents Confirmation

Date 4202020 | =5 Description

Service Type = | = -
Include Page Numbers |

Mo. of Pages *  Rate Per Page l:l *

Less Amount Apportioned

Less Amount Adjusted l:l Delete ltem
= Required Fields

Service Type ~ Date Description Incl. Page Numbers Mo.Pages Rate Apportioned  Discount  Total
Criginal 04/20/2020  Transcription. 15 10.00 150.00|

1 Page 1 of 1 (1 items)
«First | [ < Previous |[ Mext> || Last» [ save ] Delete Draft Audit Assist

—

Step 6

Click the Expenses tab or click Next on the progress bar. Complete the Date, Expense Type, and
Description fields, and then click Add. The item appears in the Expense Type column. Click Save.

Basic Info Services | P Expenses Documents Confirmation

Expenses

Date 4/20/2020 |+ 2 Description

Expense Type | >

+

Miles * at $0.535 per mile.

o
= ui i

Expense Type Date Description Mile Rate Amt
Travel Miles 04/20/2... Travel bo court. 20 053l 107

1 Page 1 of 1 (1 items)
< First | [ < Previous ||[ net> ][ Last» [ save | Delete Draft Audit Assist




Click the Documents tab or click Next on the progress bar. Click Browse to locate your file, and then add

a description of the attachment. Click Upload. The attachment and description are added to the voucher
and appear in the Description column.

Basic Info Services Expenses | [ Documents Confirmation
Supporting Documents
File Upload (Only Pdf files of 10MB size or less!)

File C:\Users\JaimeLongoriall Browse...
Description | Document ‘

Upload
Description Delete  View
Document Delete  View
«First | [ < Previous | | Next> |[ Last» Save Delete Draft Audit Assist

Note: All documents must be submitted in PDF format and must be 10 MB or less.



Step 8

Click the Confirmation tab or click Next on the progress bar. In the Public/Attorney Notes field, you can
include any notes to the court. Select the check box to swear and affirm to the accuracy of the
authorization, which automatically time stamps it. Click Submit.

Basic Info Services Expenses Documents
Confirmation
T CIEDIST/DIV CODE 7. PERSON REPRESENTED [VOUCHER NUMBER

101 Pebediah Branson
3. MAG. DRL/DEF NUMBER 3. DI5T. DR 1/DEF NUMBER T, APPEALS. DR T/DEE NUMBER 6. OTHER DICT/DEE NUMBER

1:14-CR-08803-1-AA
71N CASEMATIER OF(Case Nams) 3. PAYMENT CATEGORY 3. TYFE FERSON REFRESENTED 10. REFRESENTATION TYPE
) [Felony (including pre-trial diversion .

[USA v. Branson Jof alleged felony) Adult Defendant |Criminal Case
11 OFFENSE(S) CHARG]

ED

15:1823 F INSPECTION VIOLATION PENALTIES
REQUEST AND AUTHORIZATION FOR. TRANSCRIPT

17 PROCEEDING IN WHICH TRANSCRIFT I5 TO BE USED
Transcipt
T3 PROCEEDING TO BE TRANSCRIBED (Describe specyieally). NOTE. The 012l GAnscrits 2Te mat (3 (Rclade proseculion apening
Transcription
T SFECIAL AUTHORIZATIONS

JUDCE'S INITIALS

A Apportioned Cost % of transcript with

B. 0 14.Day 0 Expedited o 3-Day oDaly o Howly o Realtime Unedited

C.o Pn Opening § o Pr ion Argument 0 Prosecution Rebuttal
o Defense Opening Statement o Defense Argument o Voir Dire o Jury Instructions

D. In this multi-defendant case, commercial duplication of transcripts will impede the delivery of accelerated
transcript services to persons proceeding under the Criminal Justice Act.
15, ATTORNEY'S STATEMENT

16 COURT ORDER

As the attomey for the person represented who is managed above, [ Financial eligibility of

the person represented having been established to
hereby affinm that the transeript requested is necessary for adequate the Court's sati ion the authorizati

01 din Ttem 15 is hereby
representation, I, therefore, request authorization to obtain the transcript granted
services at the expense of the United States pursuant to the Criminal
Justice Act Albert Albertson
Andrew Anders /3/ 12172016 14:48:16 Signature of Presiding Judge or By Order of the Court
Signature of Attomey Date 0172172018
Andrew Anders Date of Order Nune Pro Tunc Date
Printed Name

Telephone Number: 210-833-5623

CLAIMS FOR SERVICES
18, PAVEE 5 NAME AND ADDRESS

17.COURT REPORTERTRANSCRIBER STATUS

. Le'Var Expert, Inc.
@ Official o Contract o Transcriber o Other AO-CMSO
19, SOCIAL SECURITY NUMBER OR EMPLOYER ID NUMBER OF PAVEE P‘h t 0 %S ggéf“' us
TIN: XX-XOHXKKK o SRETE A
n. TRANSCRIPT Nmers~ | vo.oreacks | mATERERPAGE | suBTOTAL | ipnoAtioNen TOTAL
Original vae denail ] see denail 10.00 see detail
Copy see detail ] see detail 50.00 see detail
Expenses (Jtemizs) X
TOTAL AMOUNT CLADMED! L0
———
21, CLATMANT CERTIET F SERVICE FROVIDED
Vherchy ceriify tha the s i services rendesed and s cormecs, assd dat | have ot sz ar received payinen! fcompensasion or anuthing af valug fiam sy ocher souree fox these services.
of Claimant/Payee: Date:
ATTORNEY CERTIFICATION
2. CERTIFICATION OF ATTORNEY OR CLERK [ Berehy certify that the services were rendered and that the franscript was received
Signature of Attorney or Clerk Date
APPROVED FOR PATMENT —- COURT USE ONLY
73, APFROVED FOR FAYMENT
Signature of Judge or Clerk of Court Date Approved Amount
Attention: The notes you enter will be available to the next approval level,
Public/Attorney
Notes
I I swear and affirm the truth or correctness of the above statements
Date: 4/20/2020 22:12:0 m Submit
|
« First | [ < Previous || Next> |[ Last» Save Delete Draft Audit As
=




Step 9

A confirmation screen appears, indicating the previous action was successful, and the voucher has been
submitted.

If the attorney submitted the CJA 24 voucher on behalf of a contract court reporter/transcriptionist, the
voucher will appear in the My Active Documents section as submitted to the attorney. They must
perform the second level approval/submission by clicking the voucher, navigating to the Confirmation
page, and approving the voucher, which then moves to the My Submitted Documents section.

Wour voudher has been submithed for payment. Yoo will recerve 8 notficaton F we nesd more detals.
Please keep Fe folowing voucher rumber for your own reconds:

0101.0000165

Back to.
Home Page
Appointment Page
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