


c. Any dispute as to whether a document is an HSD will be resolved by the presiding
judge or, when no presiding judge is assigned, the chief judge.

2. Filing of Authorized HSDs

a. A party filing or submitting an HSD pursuant to a court order or applicable law
must submit to the clerk’s office the HSD, the certificate of service (if applicable),
and, if applicable, a copy of the court order authorizing the treatment of that
document as highly sensitive in the form of two paper copies. Documents filed or
submitted pursuant to this Standing Order do not need to include a copy of this
Standing Order.

b. The required documents, unfolded, must be submitted to the clerk’s office in a
sealed envelope marked “HIGHLY SENSITIVE DOCUMENT.” The outside of
the envelope must be affixed with a copy of the HSD’s caption page (with
confidential information redacted).

c. When the normal rules would require a party to serve the document on another
party, then the filing or submitting party must serve the HSD on the other parties
as follows:

i. Civil cases - by any manner specified in Fed. R. Civ. P. 5(b)(2), except for
service under Fed. R. Civ. P. 5(b)(2)(E); or
ii. Criminal cases - by any manner specified in Fed. R. Crim. P. 49(a)(4).

d. The clerk’s office will make an informational docket entry in the court’s electronic
filing system indicating that the HSD was filed with the court and will maintain the
HSD in a secure paper filing system.

3. Filing of Motions to Treat a Document as an HSD

a. Represented parties

i. A represented party who wishes to designate any document not otherwise
described in paragraph 1(a) of this Standing Order as a HSD must file a
motion to treat a document as an HSD and a proposed order electronically
under existing procedures, see Local Civil Rule 5.1 and Local Criminal Rule
49.1, except that a copy of the proposed HSD must not be filed
electronically. The motion must explain why the proposed document
should be subject to the heightened protection for HSDs. The motion must
also set forth, where possible, the opposing party’s position on the motion.
A separate memorandum is not required.

ii. As soon as practicable after the motion is filed, the filing party must deliver
to the clerk’s office two paper copies of the HSD sought to be filed along
with a certificate of service. These documents must be packaged as
specified in paragraph 2.b.




iii. The filing party must serve the proposed HSD on the other parties as
specified in paragraph 2.c. Any response by the opposing party must be
filed within seven (7) days after service.

iv. The court will issue an order on the motion and, if granted, an informational
entry will be made on the case docket indicating that the HSD has been filed
with the court. The clerk’s office will maintain the HSD in a secure paper
filing system.

b. Pro se parties
i. Pro se parties must submit to the clerk’s office for filing a motion to treat a
document as an HSD, the HSD sought to be filed, and a certificate of service
in the form of two paper copies. These documents must be packaged as
specified in paragraph 2.b.

ii. The filing party must serve the proposed HSD on the other parties as
specified in paragraph 2.c.

iii. The court will issue an order on the motion and, if granted, an informational
entry will be made on the case docket indicating that the HSD has been filed
with the court. The clerk’s office will maintain the HSD in a secure paper
filing system.

. Service of Highly Sensitive Court Orders

If the court determines that a court order contains highly sensitive information, the clerk’s
office will file and maintain the order in a secure paper filing system and will serve paper
copies of the order on the parties via mail.

. Removal of Existing HSDs or Highly Sensitive Cases from the Court’s Electronic
Filing System

a. Upon motion of a party or upon its own motion, the court may determine that a
document, case, or any portion of it, that has been filed electronically is highly
sensitive and direct that the HSD or case be removed from the court’s electronic
filing system and maintained by the clerk’s office in a secure paper filing system.

b. A party’s motion to remove an HSD or highly sensitive case from the court’s
electronic filing system must explain why such document or case is highly sensitive
or why it should otherwise be subject to the heightened protection for HSDs.

c. If any HSD is unsealed by the Court, then the order to unseal shall automatically
also remove its des” 1ation as HSD.

. Questions about HSD Filing Procedures

Any questions about how an HSD should be filed with the court pursuant to this Standing
Order should be directed to the clerk’s office at 919-645-1700.



7. Emergency Submissions

Notwithstanding any other rule or practice, in an emergency situation, a party may hand-
submit HSDs directly to any judge in the district.

IT IS SO ORDERED this day of December, 2022.

RICHARD E. MYERS 11
CHIEF UNITED STATES DISTRICT JUDGE





